 Formula SAE – Emergency Quick Reference Sheet🚨 EMERGENCY CONTACTS
📍 On-Site
· Kaley Zundel (Program Specialist): 412-719-2865
· Suzy Murton (Logistics): 724-591-3528
· Jennifer Hutchinson (MIS Contact): 517-403-1691
· Shawn Hendricks (Fire & Safety): 419-553-0124
📍 Off-Site
· Allison Hostetler (Director, Community Programs): 724-766-9420

🚑 ACCIDENT RESPONSE STEPS
1. STOP EVENT – Control scene, clear spectators
2. EXTINGUISH FIRE, if needed
3. CALL FOR HELP – Use radio, pending situation, say one of the following:
a) “This is [Your Name] at [Location] – Priority Call for EMS”
b) “This is [Your Name] at [Location] – Priority Call for Fire & Safety”
c) “This is [Your Name] at [Location] – Priority Call for EMS and Fire & Safety”
4. RENDER AID – If you are certified or comfortable with administering first aid or CPR, you may do so until EMTs arrive. Only EMTs move injured persons.
5. CHECK VEHICLE – Power & fuel off
6. IMPOUND VEHICLE (if major) – Recovery crew will need to transport vehicle to Tech area.
7. COMPLETE INCIDENT REPORT – 
a) For injury: Ask SAE staff for K&K form
b) For accident: Please make notes of what you saw and talk with any other key witness to capture statements for formal report.

⛈️ SEVERE WEATHER RESPONSE
· Shutdown Call Made By: SAE & MIS only
· Shelter Options: Vehicles or rented indoor areas
· Indoor Areas include all restrooms, garages and first floor rooms for Sponsors and Business Presentations.
· DO NOT use tents during storms
· Volunteer Role: Relay instructions only – not enforcement, do not put yourself in harms way.
WEATHER ACTIONS:
· Rain → Delay possible
· Lightning → Stop & evacuate
· Tornado → Shelter in vehicle or designated building
🚨 Alerts Sent Via:
· Competition App
· PA Announcements
· MIS Text Alerts: Text MIS to 844-292-2290

📡 EMERGENCY RADIO PROTOCOL
· Press button, pause, then speak
· For medical attention:
[bookmark: _Hlk197461730]“This is [Name], [Location] – Priority Call for EMS”
· For fire:
“This is [Name], [Location] – Priority Call for MIS Fire & Safety. We have fire at [Location].
· For both accident/medical attention and fire:
“This is [Name], [Location] – Priority Call for EMS and MIS Fire & Safety”
· No names or injury details on air
· If radio is in use, politely request priority access
· If you have a radio and hear the distress call, please stay off the radio.

🕑 AMBULANCE COVERAGE
	Day
	Ambulances
	Firetrucks

	Wed
	1
	1

	Thu
	1
	2

	Fri
	2
	2

	Sat
	3
	2


Events continue unless ambulance leaves the venue (radio announcement required)
