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Part 1: Setting up the Cost Application 
 
Start at the Main Switchboard Screen  

After installing the cost application the following main Switchboard will display 
when the program is run for the first time: 

 

When the Formula SAE (Formula Student) Cost Application, FCA, is run for the 

first time, you will need to setup the application.  To do this select Add/Edit 
Team Information: 
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Select Team Name:  The team name should be selected from the drop down 

box of the Team Information Screen (shown below). 
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If your University was listed, then skip the following three steps to the point 
shown below by returning to the Team Information Screen.   
 

Adding a University Name or Event 

Depending on the release date of the software and the date a University or Event 
was added or updated, your team or event may not be on the list.  For example 
the screens below show the event drop down and University list.  Note how 
several events are displayed. 
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Here is an example of an empty event list: 

 

If you do not find your University or event (or no events are listed) select Tools 
from the Database Switchboard.   

 

 
 

Select Run Command. 
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When the Run Command screen appears, type GetAdminTables() in the 
box and click the Run button. 
 

 
 
This will update your local database with all the changes made to the 
Administrative tables, including the University list.  This will also update the 
materials, processes, fasteners and tooling tables to include any changes made in 
them since your local software was compiled. 
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Return to the Team Information Screen. 

 
(If University Name was listed, continue from here) 
 
After selecting the University name and returning to the Team Information 

Screen, click the Active button.  Type in the authentication 
number.   
 
The authentication number should have been provided by your local organizing 
body.   Please type it into the box shown.  For security, the number will not 
display.  If you do not have an authentication number, please email the organizing 
body for the first competition you are entered into for the current year.  Enter the 
team name in the appropriate box.  Finally, click the camera icon if you wish to 
upload a team logo.  Jpg format is recommended.  Note: while a 3-digit 
authentication number is shown below they vary in length and may contain 
numbers and letters or numbers only. 
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When finished, click the Exit button to return to the switchboard. 

Select Add/Edit Event Information. 

 

On the Event Information Screen, please select the Competition associated 

with the current Cost Report, and click the Active check box. If your event 

is not listed or none are listed, follow the instructions above under άAdding a 
University Name or Eventέ 
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Next, type the two digit year code, such as 09, 10, 11, etc. 

 

 
 

Select the University name and enter the car number for that 
competition.   

It is very important to enter the correct car number because it is used to store the 
data in the database and for creating the assembly and part numbers. 
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Now return to the main Database Switchboard Screen.   
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Part 2:  Constructing your Costed Bill of 
Material  
 

Begin using the database by clicking View/Edit BOM. 

 

 

Bill of Material (BOM) Screen  

The main BOM Screen will be displayed and ready for you to being building your 
Costed Bill of Material. 
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Part 3:  Synchronize Your Data 
 
Sync with the Server Screen 

! άǎȅƴŎƘǊƻƴƛȊŜέ ŦŜŀǘǳǊŜ ƛǎ ōǳƛƭǘ ƛƴǘƻ ǘƘŜ ŘŀǘŀōŀǎŜΦ  ¢Ƙƛǎ ŀƭƭƻǿǎ ŦƻǊ Řŀǘŀ ǘƻ ōŜ 
shared among team members as well as submitted to the Cost Event Judges for 

them to review online.  ¢ƻ άǎȅƴŎέΣ ǎŜƭŜŎǘ ¢ƻƻƭǎ. 

 

From the Tools window, select Sync with server. 
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The Sync window will be displayed.  To begin the sync process, click the sync 
button. 

 

The sync process takes some time to complete, depending on how much 
information needs to be uploaded and downloaded.  The local database 
information will be uploaded to the server.  Other data from the same team will 
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be downloaded (this is how information is shared among team members).  
Additionally, the admin tables will be updated by downloading the latest versions.  
Progress reports are displayed in the window.  If an error occurs, the display 
windows may be saved to a file for emailing as a bug report by clicking the 
notepad button. 

 

This will save a text file to the c:\ fca\  folder. 
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Part 4:  Database Tools 
 
Tools 

Other features are available from the Tools menu, shown below.   

 

 

It is highly recommended that users not use these tools without understanding 
their function.  Most are intended as technical support tools to be provided by the 
Organizers to teams experiencing problems. 
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Part 5:  Reports  

 
Reports 

The application has the ability to generate a hard copy of the Cost Report.  This is 
available from the main Switchboard window. 

 

In the Report Window, select the Event and Year from the dropdown 

boxes.  Only Events and Years set up in the local database will be available for 
selection. 
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Next, select a Report. 

 

An example part display from this report is shown below.  Other options are 
available for formatting and viewing the Report as shown above. 
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Looking at the top ribbon display, there are several features available.  A pdf can 
be saved for the Report. 

 

The Report can be printed. 
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Other options are available for formatting and viewing the Report as shown 
above. 
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Part 6:  Regional Settings 

 

An issue has been found with the Sync procedure when the team data is uploaded 
to the SQL server.  The regional differences in what is used as a decimal point 
causes sync failures.  In the US a period (.) is used whereas most regions use a 
comma (,).  For example $12.00 in the US and $12,00 in Germany both mean 
twelve dollars. 

We are fixing this issue but in order to the use software in the mean time you will 
need to adjust the regional settings on the Cost computer.  Open control panel 
from the Start menu. 

 

Then select Regional and Language Options 
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Next, select a region where the period is the decimal point and a comma is the 
thousands separator as shown below. 


